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JOB TITLE: Technical Director
Reports to: Executive Artistic Director
Employment Status: Full-Time
FLSA Status: Exempt
Salary Range: $50,000–$60,000 annually

ABOUT SPARTANBURG LITTLE THEATRE: 
Spartanburg Little Theatre (SLT) is a nonprofit performing arts organization dedicated to activating, cultivating, and educating our community through quality theatrical experiences. Each season, SLT presents a diverse schedule of classic and contemporary productions that appeal to audiences of all ages while showcasing the talents of local actors, theatre professionals, designers, technicians, musicians, and volunteers.
Supported through the generosity of patrons, donors, sponsors, and community partners, SLT has enriched the cultural life of Spartanburg for generations by producing exceptional live theatre and creating opportunities for artists and audiences to connect through the performing arts.
SLT also includes the Spartanburg Youth Theatre (SYT), which enriches the lives of Upstate youth and families through high-quality “by youth, for youth” theatrical productions, innovative educational programming, and community outreach that engages and inspires the child in all of us. Youth participants in grades 3–12 develop confidence, creativity, collaboration, and leadership skills while experiencing the transformative power of live theatre.
Learn more about Spartanburg Little Theatre at spartanburglittletheatre.com and Spartanburg Youth Theatre at spartanburgyouththeatre.com.
JOB SUMMARY: Spartanburg Little Theatre is seeking a collaborative Technical Director to support the safe and successful execution of all scenic and technical elements across our Mainstage and Spartanburg Youth Theatre productions.
This position is responsible for the planning, construction, installation, maintenance, operation, and strike of scenic and technical elements while ensuring all work is completed with a strong commitment to safety, craftsmanship, efficiency, and artistic excellence. The Technical Director works closely with the Executive Artistic Director, directors, designers, production staff, volunteers, and guest artists to bring each production to life while supporting the creative vision of the production team.
JOB DUTIES AND RESPONSIBILITIES
[bookmark: production-technical-execution]PRODUCTION & TECHNICAL EXECUTION
· Oversee the planning, construction, installation, backstage organization, operation, maintenance, and strike of all scenic elements for Mainstage and Spartanburg Youth Theatre productions.
· Translate scenic designs into clear, buildable plans and create or supervise the production of working drawings.
· Develop and manage production schedules and timelines, coordinating staff, volunteers, and overhire personnel to ensure timely completion of work.
· Collaborate with directors and designers to realize artistic goals within budget, schedule, and available resources while offering practical solutions and adaptations as needed.
· Lead and actively participate in scenic construction, load-ins, technical rehearsals, performances, and strikes.
· Ensure all scenic and technical elements are properly constructed, functional, and fully supported with appropriate crews and preparation.
· Maintain clear, consistent communication among artistic, production, and administrative teams throughout the production process.
· Keep accurate and up-to-date production schedules, technical documentation, and build information accessible to appropriate staff.
· Supervise, mentor, and support volunteers, interns, student technicians, and overhire staff to foster a safe, productive, and welcoming work environment.
· Assist with production budgeting, purchasing of materials, and inventory management.
[bookmark: facilities-technical-operations]FACILITIES & TECHNICAL OPERATIONS
· Maintain safe, clean, and organized theatre spaces, scene shop, backstage areas, and storage facilities.
· Uphold safe working practices in accordance with industry standards, including OSHA guidelines and accepted theatrical safety practices.
· Maintain tools, equipment, and materials in safe and functional working condition.
· Conduct regular inspections of facilities and technical equipment, coordinating preventative maintenance and repairs as needed.
· Support long-term planning for facility improvements, technical upgrades, and capital equipment replacement.
· Provide technical support for facility rentals, fundraising events, community performances, and special events.
· Collaborate with the Artistic Director, Production Stage Manager, and production team to support season planning and successful production execution.
[bookmark: youth-theatre-community-engagement]YOUTH THEATRE AND COMMUNITY ENGAGEMENT
· Provide technical leadership and support for Spartanburg Youth Theatre productions, camps, classes, workshops, and educational programming.
· Mentor student technicians and youth volunteers by teaching safe backstage practices and theatrical production skills.
· Foster a welcoming, encouraging, and safe environment for youth participants, volunteers, educators, and families.
· Collaborate with education and production staff to support community outreach and educational initiatives that advance SLT’s mission.
· Encourage teamwork, creativity, responsibility, and professionalism among youth participants and volunteers.
OTHER DUTIES
· Support educational programming through occasional instruction, demonstrations, or student engagement activities as appropriate.
· Participate in organization-wide planning, special projects, and fundraising events.
· Support volunteer recruitment, training, and recognition efforts.
· Perform other related duties as assigned in support of the missions of Spartanburg Little Theatre and Spartanburg Youth Theatre.
PHYSICAL DEMAND AND WORK ENVIRONMENT
The employee regularly uses hands and tools, stands, walks, climbs ladders, bends, kneels, reaches overhead, and works at varying heights. The position frequently requires lifting and moving materials weighing up to 50 pounds.
The Technical Director works in theatre, workshop, and performance environments where moderate noise, theatrical effects, construction activities, and varying temperatures may be present. Evening and weekend work is required to support rehearsals, performances, strikes, and special events.
BENEFITS
· Health insurance following successful completion of a 90-day introductory period
· Paid Time Off (PTO)
· 10 paid holidays annually
· Professional development opportunities
· Complimentary tickets to Spartanburg Little Theatre productions
EQUAL OPPORTUNITY EMPLOYER
Spartanburg Little Theatre is committed to fostering an inclusive, respectful, and welcoming environment for employees, volunteers, artists, and patrons. We celebrate diversity and are proud to be an Equal Opportunity Employer. Employment decisions are made without regard to race, color, religion, national origin, age, sex, disability, veteran status, sexual orientation, gender identity, or any other protected status under applicable law.
TO APPLY: 
Please submit the following:
· Cover Letter
· Resume
· Three Professional References
Email application materials to: Jay Coffman, Executive Artistic Director, at jay@spartanburglittletheatre.com.
Subject Line: Technical Director Application
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